Training Guide
SUS010:
Add Team Member
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Step 1: Navigate to My Account (top right of the screen)
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® Custom Request

Become a supplier
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Let's Go Bespoke

Custom Solutions for Your Business

Logout

Transform your brand with custom packaging, products and consumables tailored

specifically to your needs. Our team creates unique solutions that make your busines:
stand out.

Start Custom Quote

Browse Collections

Discover our comprehensive marketplace designed to answer all your business needs.

Step 2: Open the Company section, scroll down to Company Users and
click Add New Invite
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Company Details
Company Name Phone Number

Buynex Ltd o8 o
Countries Industry

United Kingdom of Great Brftain and Northern Ireland x Other

Select country

Company Users

+ ADD NEW INVITE

FirstName C LastName C Email Address C Role ¢ Actions
Buynex Buynex Buynex@buynex.co.uk Customer Account Admin

Step 3: Enter the team member’s email address

X
@ Invite Users

Invite people to join your company
@
INVITE USERS

Buynex

A fairer, smarter way to buy and sell.




Step 4: Click Invite Users

@ Invite Users
Invite people to join your company + ADD NEW INVITE

buynexi@buynex.co.uk

INVITE USEg'S

The user will now receive an email to set up their account and join your
company

Need Support?
Support@buynex.co.uk | Contact Us

Buynex

A fairer, smarter way to buy and sell.
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